OMB No. 2577-0169

U.S. Department of Housing
(exp. 9/30/2010)

and Urban Development
Office of Public and Indian Housing

Voucher
Housing Choice Voucher Program

Public Reporting Burden for this collection of information is estimaled to average 0.05 hours per response, including the time for reviewing instructions,
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.

This collection of information is authorized under Section 8 of the U.S, Heusing Act of 1937 (42 U.S.C. 1437f). The information is used to authorize a family to lock
for an eligible unil and specifies the size of the unit. The informalion also sels forth the family's obligations under the Housing Choice Voucher Program.

Please read entire document before completing form Voucher Number
Fill in all blanks below. Type or print clearly.
1, Insert unit size in number of bedrooms. (This Is the number of bedrcoms for which the Family qualifies, | 1. Unit Size

and is used in determining the amount of assistance to be paid on behaif of the Family to the owner.)

2. Date Voucher Issued (mmi/ddiyyyy)
Insert actual date the Voucher is issued to the Family.

2. issua Date (mm/ddiyyyy)

3. Expiration Date (mmiddlyyyy)

AW S\

3. Date Voucher Expires (mm/dd/yyyy)
Insert dale sixty days after date Vicucher Is issued. (See Section § of this form.)
4. Date Extension Expires (if appiicable){mm/fdd/yyyy) 4. Dale Extension Expires (mm/ddlyyyy)
(See Section 6. of this form) . f .
5. Mame of Family Representative 8. gifina f Family Refjresentative Dale Signed (mmiddiyyyy)
k:
s ;

7. Mame of Public Housing Agency (PHA)

1]

he voucher does not give the family any right to
participate in the PHA’s housing choice voucher pro-

AN

1. Housing Choice Vouchept -

Date Signed {mm/dd/yyyy)

. Name and Tille of PiHA Official

in the housing Chwaie :
program, the family chooses a
unit to live in. Ifthe owner agrees tg
family under the housing choice vouc
if the PHA approves the unit, the PHA
housing assistance payments (HAP)
owner to make monthly payments

gram. The family becomes a participant in the PHA's
housing choice voucher program when the HAP contract
between the PHA and the owner takes effect.

During the initial or any extended term of this voucher,
the PHA may require the family to report. progress in
leasing a unit at such intervals and times as determined
by the PHA.

3. PHA Approval or Disapproval of Unit or Lease

the family pay th,e rent. A. When the family finds a suitable unit where the owner is
The PHA determines the gmeftint of the mdnthly housing willing to participate in the program, the family must
assistance paymen gpmd to the owner. Generally, give the PHA the request for tenancy approval {on the
the month] ng assistance payment by the PHA is form supplied by the PHA), signed by the cwner and the
the difference between the applicable payment standard family, and a copy of the lease, including the HUD-
and 30 percent of monthly adjusted family income. In prescribed tenancy addendum. Note: Both documents
determining the maximum initial housing assistance must be given to the PHA no later than the expiration
payment for the family, the PHA will use the payment date stated in item 3 or 4 on top of page one of this
standard in effect on the date the tenancy is approved by _ voucher, ‘ _
e A The iy ey choos e CHAIEIOTNI 5y iy st dcumens o h e
change the amount of the PHA’s assistance payment, is requ:redb:y.fhePHA.. PHApol:cylnayploh{ it the family
The actual amount of the PHA's assistance payment will from submitting more than one request for tenancy ap-
be determined using the gross rent for the unit selected proval at a time.

C. The lease must include, word-for-word, all provisions of

by the family.

2. Voucher

A. When issuing this voucher the PHA expects that if the

family finds an appravable unit, the PHA will have the
money available to enter intoa HAP contract with the
owner. However, the PHA is under no obligation to the
family, to any owner, or to any other person, to approve
a tenancy. The PHA does not have any liability to any

‘party by the issuance of this voucher.

the tenancy addendum required by HUD and supplied by
the PHA. This is done by adding the HUD tenancy
addendum to the lease used by the owner. If there is a
difference between any provisions of the HUD tenancy
addendum and any provisions of the owner’s lease, the
provisions of the HUD tenancy addendum shall control.
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D. After receiving the request for tenancy approval and a
copy of the lease, the PHA will inspect the unit. The PHA
may not give approval for the family to lease the unit or
execute the HAP contract until the PHA has determined
that all the following program requirements are met: the
unit is eligible; the unit has been inspected by the PHA
and passes the housing quality standards (HQS); the rentis
reasonable; and the landlord and tenant have executed the
lease including the HUD-prescribed tenancy addendum.

E. If the PHA approves the unit, the PHA will notify the
family and the owner, and will furnish two copies of the
HAP contract to the owner.

1. The owner and the family must execute the lease.

2. The owner must sign both copies of the HAP con-
tract and must furnish to the PHA a copy of the
executed lease and both copies of the executed HAP
contract.

1. The PHA will execute the HAP contract and return
an executed copy to the owner.

F. If the PHA determines that the unit or lease cannot be
approved for any reason, the PHA will notify the owner
and the family that:

I. The proposed unitor lease is disapproved for speci-
fied reasons, and

3. Ifthe conditions requiring disapproval are remedied
to the satisfaction of the PHA on or before the date
specified by the PHA, the unit or lease will be
approved.

4. Obligations of the Family

A. When the family’s unit is approved and the HAP contract
is executed, the family must follow the rules listed below
in order to continue participating in the housing choice
voucher program.

B. The family must:

1. Supply any information that the PHA or HUD deter-
mines to be necessary including evidence of citizen-
ship or eligible immigration status, and information
for use in a regularly scheduled reexamination or
interim reexamination of family income and compo-
sition.

2. Disclose and verify social security numbers and sign
and submit consent forms for obtaining information.

3. Supply any information requested by the PHA to
verify that the family is living in the unit or informa-
tion related to family absence from the unit.

4. Promptly notify the PHA in writing when the family
is away from the unit for an extended period of time
in accordance with PHA policies.

5. Allow the PHA to inspect the unit at reasonable
times and after reasonable notice.

6. Notify the PHA and the owner in writing before
moving out of the unit or terminating the lease.

7. Use the assisted unit for residence by the family.
The unit must be the family’s only residence.

8. Promptly notify the PHA in writing of the birth,
adoption, or court-awarded custody of a child.

9. Request PHA written approval to add any other
family member as an occupant of the unit.

5.

10. Promptly notify the PHA in writing if any family
member no longer lives in the unit.
11. Give the PHA a copy of any owner eviction notice.
12. Pay utility bills and provide and maintain any appli-
ances that the owner is not required to provide under
the lease.
C. Any information the family supplies must be true and
complete.
D. The family (including each family member) must not:
1. Own or have any interest in the unit (other than in a
cooperative, or the owner of a manufactured home
leasing a manufactured home space).

2. Commit any serious or repeated violation of the
lease.

3. Commit fraud, bribery or any other corrupt or crimi-
nal act in connection with the program.

4. Engage in drug-related criminal activity or violent
criminal activity or other criminal activity that threat-
ens the health, safety or right to peaceful enjoyment
of other residents and persons residing in the imme-
diate vicinity of the premises.

5. Sublease or let the unit or assign the lease or transfer
the unit.

6. Receive housing choice voucher program. housing

. agsistance while receiving another housing subsidy,
for the same unit or a different unit under any other
Federal, State or local housing assistance program.

7. Damage the unit or premises (other than damage
from ordinary wear and tear) or permit any guest to
damage the unit or premises.

8. Receive housing choice voucher program housing
assistance while residing in a unit owned by a parent,
child, grandparent, grandchild, sister or brother of
any member of the family, unless the PHA has
determined (and has notified the owner and the
family of such determination) that approving rental
ofthe unit, notwithstanding such relationship, would
provide reasonable accommodation for a family
member who is a person with disabilities.

9. Engage in abuse of alcohol in a way that threatens
the health, safety or right to peaceful enjoyment of
the other residents and persons residing in the imme-
diate vicinity of the premises.

Illegal Discrimination

Ifthe family has reason to believe that, in its search for suitable

housing, it has been discriminated against on the basis of age,

race, color, religion, sex, disability, national origin, or familial
status, the family may file a housing discrimination complaint
with any HUD Field Office in person, by mail, or by telephone.

The PHA will give the family information on how to fill out

and file a complaint.

Expiration and Extension of Voucher

The voucher will expire on the date stated in item 3 on the top
of page one of this voucher unless the family requests an
extension in writing and the PHA grants a written extension of
the voucher in which case the voucher will expire on the date
stated in item 4. At its discretion, the PHA may grant a
family’s request for one or more extensions of the initial term.
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Housing Assistance Payments Contract y.s. pepartment of Housing
{HAP Co ntract) and Urban I:!aveloprqent )
Section 8 Tenant-Based Assistance Office of Public and Indian Housing
Housing Choice Voucher Program

OMB Approval No. 2577-0169
(exp. 07/31/2007T)

Part C of HAP Contract: Tenancy Addendum

1. Section 8 Youcher Program

.

The owner is leasing the contract unit to the tenant
for occupancy by the tenant’s family with assistance
for a tenancy under the Section 8 housing choice
voucher program (voucher program) of the United
States Department of Housing and Urban
Development (HUD).

The owner has entered into a Housing Assistance

During the term of the lease (including the initial
term of the lease and any extension term), the rent to
owner may at no time exceed:

(1) The reasonable rent for the unit as most
recently determined or redetermined by the
PHA in dance with HUD requi
or

(2) Rent charged by the owner for comparable
unassisted units in the premises.

Payments Contract (HAP contract) with the PHA 5. Family Payment to Owner
under the voucher program. Under the HAP a.  The family is responsible for paying the owner any
contract, the PHA will make housing assistance portion of the rent to owner that is not covered by
payments to the owner to assist the tenant in leasing the PHA housing assistance payment.
the unit from the owner. b.  Each month, the PHA will make a housing
assistance payment to the owner on behalf of the
2. Lease family in accordance with the HAP contract. The
. of the thly housing assi payment
a. The owner has given the PHA a copy of the lease, will be determined by the PHA in accordance with
including any revisions agreed by the owner and the HUD requi nts for 2 tenancy under the Section 8
tenant. The owner certifies that the terms of the vouch:qpmgram 4
lease are in accordance with all provisions of the - .
HAP contract and that the lease includes the tenancy ¢ _The_munlhl;f housing assistance payment shall be
addendum. creni:;ecd as_a:nst the monthly rent to owner for the
. contract uni
b, The tenant shall have the right to mﬁ}m{" the d.  The tenant is not responsible for paying the portion
tenancy addendum against the owner. If there is any £ N
conflict between the tenancy addendum and any of rent to owner covered by the PHA housing
h visions of the lease, the language of the assistance payment under the HAP contract between
other pro ! guag the owner and the PHA. A PHA failure to pay the
tenancy addendum shall control. 3 . .
housing assistance payment to the owner is not a
. violation of the lease. The owner may not terminate
3. Use of Contract Unit the tenancy for nonpayment of the PHA housing
a.  During the lease term, the family will reside in the assistance payment.
contract unit with assistance under the voucher e. The owner may not charge or accept, from the
program. family or from any other source, any payment for
b.  The composition of the household must be approved rent of the unit in addition to the rent to owner. Rent
by the PHA. The family must promptly inform the to owner includes all housing services, maintenance,
PHA of the birth, adoption or court-awarded custody utilities and appliances to be provided and paid by
of a child. Other persons may not be added to the the owner in accordance with the lease.
household without prior written approval of the f.  The owner must immediately return any excess rent
owner and the PHA. payment to the tepant.
¢.  The contract unit may only be used for residence by
the PHA-approved household members. The unit 6. Other Fees and Charges
must be the family's only residence. Members of the .
household may engage in legal profit making a.  Rent to owner does not include cost of any meals or
PO . . supportive services or fumiture which may be
activities incidental to primary use of the unit for N
i : provided by the owner.
residence by members of the family. . .
N b.  The owner may not require the tenant or family
d.  The tenant may not sublease or let the unit. : .
The tenant may not assign the lease or transfer the members to pay ch,argﬁ_for any meals or supportive
& uniit services or furniture which may be provided by the
} owner. Nonpayment of any such charges is not
grounds for termination of tenancy.
4. Rent to Owner c.  The owner may not charge the tenant extra amounts
a.  The initial rent to owner may not exceed the amount for items customarily included in rent to owner in
approved by the PHA in accordance with HUD the locality, or provided at no additional cost to
requirements. unsubsidized in the p
b.  Changes in the rent to owner shall be determined by
the provisions of the lease. However, the owner may 7. Maintenance, Utilities, and Other Services

not raise the rent during the initial term of the lease.

a.

form HUD-52641 (1/2007)
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(1) The owner must maintain the unit and
premises in accordance with the HQS.

(2) Mai and repl (including
redecoration) must be in accordance with the
standard practice for the building concerned as
established by the owner.

Utilities and appliances
(1) The owner must provide all utilities needed to
comply with the HQS.
(2) The owner is not responsible for a breach of
the HQS caused by the tenant’s failure to:
(a) Pay for any utilities that are to be paid by
the tenant.
(b) Provide and maintain any appliances that
are to be provided by the tenant.
Family damage. The owner is not responsible for a
breach of the HQS because of damages beyond
normal wear and tear caused by any member of the
household or by a guest
Housing services. The owner must provide all
housing services as agreed to in the lease.

8. Termination of Tenancy by Owner

a.

Requirements. The owner may only terminate the
tenancy in accordance with the lease and HUD
requirements.

Grounds. During the term of the lease (the initial

term of the lease or any extension term), the owner

may only terminate the tenancy because oft

(1) Serious or repeated violation of the lease;

(2) Violation of Federal, State, or local law that
imposes obligations on the tenant in
connection with the occupancy or use of the
unit and the premises;

(3) Criminal activity or alcohol abuse (as
provided in paragraph c); or

(4) Other good cause (as provided in paragraph
d).

Criminal activity or alcohol abuse.

(1) The owner may terminate the tenancy during
the term of the lease if any member of the
household, a guest or another person under a
resident’s control commits any of the
following types of criminal activity:

(8) Any criminal activity that threatens the
health or safety of, or the right to
peaceful enjoyment of the premises by,
other s (including property
management staff residing on the
premises);

(b)  Any criminal activity that threatens the
health or safety of, or the right to
peaceful enjoyment of their residences
by, persons residing in the immediate
vicinity of the premises;

(c) Any violent criminal activity on or near
the premises; or

(d) Any drug-related criminal activity on or
near the premises.

(2)

®

“@

m

@

@)

The owner may terminate the tenancy during
the term of the lease if any member of the
household is:

(a) Flesing to avoid prosecution, or custody
or confinement after conviction, for 2
crime, or attempt to commit a crime, that
is a felony under the laws of the place
from which the individual flees, or that,
in the case of the State of New Jersey, is
a high misdemeanor; or

(b) Violating a condition of probation or
parole under Federl or State law.

The owner may terminate the tenancy for
criminal activity by a household member in
accordance with this section if the owner
determines that the houschold member has
committed the criminal activity, regardless of
whether the household member has been
arrested or convicted for such activity.

The owner may terminate the tenancy during
the term of the lease if any member of the
household has engaged in abuse of alcohol
that threatens the health, safety or right to
peaceful enjoyment of the premises by other
residents.

Other good cause for termination of tenancy

During the initial lease term, other good cause
for termination of tenancy must be something
the family did or failed to do.

During the initial lease term or during any

extension term, other good cause includes:

(a) Disturbance of neighbors,

(b) Destruction of property, or

(c) Living or housekeeping habits that cause
damage to the unit or premises.

After the initial lease term, such good cause

includes:

(a) The tenant’s failure to accept the owner's
offer of a new lease or revision;

(b) The owner's desire to use the unit for
personal or family use or for a purpose
other than use as a residential rental unit;
or

(¢) A business or economic reason for

termination of the tenancy (such as sale of
the property, renovation of the unit, the
owner's desire to rent the unit for a higher
rent).

e. Protections for Victims of Abuse.

(1) An incident or incidents of actual or threatened

domestic violence, dating violence, or stalking will
not be construed as serious or repeated violations of
the lease or other “good cause” for termination of
the assistance, tenancy, or oceupancy rights of such
a vietim.

(2) Criminal activity directly relating to abuse, engaged

in by a member of a tenant's household or any
guest or other’ person under the tenant’s control,
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shall not be cause for termination of assistance,
tenancy, or occupancy rights if the tenant or an
immediate member of the tenant’s family is the
victim or th d victim of d ic viol
dating violence, or stalking.

{3) Motwithstanding any ictions on ad
occupancy, or terminati of occupancy or
assistance, or any Federal, State or local law to the
contrary, a PHA, owner or manager may
“hifurcate” a lease, or otherwise remove a
household member from a lease, without regard to
whether 2 h hold ber is a sig| y to the
lease, in order to evict, remove, terminate
occupancy rights, or terminate assistance to any
individual who is a tenant or lawful occupant and
who engages in criminal acts of physical violence
against family members or others. This action may
be taken without evicting, removing, terminating
assistance to, or otherwise penalizing the victim of
the violence who is also a tenant or lawful
occupant. Such eviction, removal, termination of
occupancy rights, or termination of assistance shall
be effected in acc with the pre
prescribed by Federal, State, and local law for the
termination of leases or assistance under the
housing choice voucher program.

4

—

Nothing in this section may be construed to limit
the authority of a public housing agency, owner, or
manager, when notified, to henor court orders
addressing rights of access or control of the
praperty, including civil protection orders issued to
protect the victim and issued to address the
distribution or possession of property among the
household members in cases where a family breaks
up.

(5) Nothing in this section limits any otherwise
available authority of an owner or manager to evict
or the public housing agency to terminate
assistance to a tenant for any violation of a lease
not premised on the act or acts of violence in
question against the tenant or a member of the
tenznt’s household, provided that the owner,
manager, or public housing agency does not subject
an individual who is or has been a victim of
domestic violence, dating violence, or stalking to &
more demanding standard than other tenants in
determining whether to evict or terminate.

(6) Nothing in this section may be construed to limit
the authority of an owner or manager to evict, or
the public housing agency to terminate assistance,
to any tenant if the owner, manager, or public
housing agency can demonstrate an actual and
imminent threat to other tenants or those employed
at or providing service to the property if the tenant
is not evicted or terminated from assistance.

(7) Mothing in this section shall be construed to
supersede any provision of any Federal, State, or
local law that provides greater protection than this
section for victims of domestic violence, dating
violence, or stalking.

f.  Eviction by court action. The owner may only evict Lhe
tenant by a court action.
g. Owner notice of grounds

(1} At or before the beginning of a court action to
evict the tenant, the owner must give the
tenant a notice that specifies the grounds for
termination of tenancy. The notice may be
included in or combined with any owner
eviction notice.

(2) The owner must give the PHA a copy of any
owner eviction notice at the same time the
owner notifies the tenant.

(3) Ewiction notice means a notice 1o vacate, or a
complaint or other initial pleading used to
begin an eviction action under State or local
law.

9. Lease: Relation to HAP Contract
If the HAP contract terminates for any reason, the lease terminates
automatically.

10. PHA Termination of Assistance

The PHA may terminate program assistance for the family for any
grounds authorized in accordance with HUD requirements. If the PHA
terminates program assistance for the family, the lease terminates
automaticaily.

11. Family Move Out

The tenant must notify the PHA and the owner before the family moves
out of the unit.

12, Security Deposit

a.  The owner may collect a security deposit from the
tenant. (However, the PHA may prohibit the owner
from collecting a security deposit in excess of
private market practice, or in excess of amounts
charged by the owner to unassisted tenants. Any
such PHA-required restriction must be specified in
the HAP contract.)

b.  When the family moves out of the contract unit, the
owner, subject to State and local law, may use the
security deposit, including any interest on the
deposit, as reimbursement for any unpaid rent
payable by the tenant, any damages to the unit or
any other amounts that the tenant owes under the
lease.

c.  The owner must give the tenant a list of all items
charged against the security deposit, and the amount
of each item. After deducting the amount, if any,
used to reimburse the owner, the owner must
promptly refund the full amount ol the unused
balance to the tenant.

d. If the security deposit is not sufficient to cover
amounts the tenant owes under the lease, the owner
may collect the balance from the tenant.

13. Prohibition of Discrimination
In dance with applicable equal opportunity statutes, Execulive
Orders, and regulations, the owner must not discriminate against any
person because of race, color, religion, sex, national origin, age,

familial status or disability in connection with the lease.

14. Conflict with Other Provisions of Lease
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a.  The terms of the tenancy addendum are prescribed
by HUD in accordance with Federal law and
regulation, as a condition for Federal assistance to
the tenant and tenant's family under the Section 8
voucher program.

b.  Incase of any conflict between the provisions of the
tenancy addendum as required by HUD, 2nd any
other provisions of the lease or 2ny other agreement
between the owner and the tenant, the requirements
of the HUD-required tenancy addendum shall
control.

15. Changes in Lease or Rent

a.  The tenant and the owner may not make any change
in the tenancy addendum. However, if the tenant and
the owner agree to any other changes in the lease,
such changes must be in writing, and the owner
must immediately give the PHA a copy of such
changes. The lease, including any changes, must be
in accordance with the requirements of the tenancy
addendum.

b.  In the following cases, tenant-based assistance shall
not be continued unless the PHA has approved a
new tenancy in accordance with program
requirements and has executed a new HAP contract
with the owner:

(1) If there are any changes in lease requirements
goveming tenant or owner responsibilities for
utilities or appliances;

(2) If there are any changes in lease provisions
governing the term of the lease;

(3) If the family moves to a new unit, even if the
unit is in the same building or complex.

c.  PHA approval of the tenancy, and execution of a
new HAP contract, are not required for agreed
changes in the lease other than as specified in
paragraph b.

d.  The owner must notify the PHA of any changes in
the amount of the rent to owner at least sixty days
before any such changes go into effect, and the
amount of the rent to owner following any such
agreed change may not exceed the reasonable rent
for the unit as most recently determined or
redetermined by the PHA in accordance with HUD
requirements.

16. Motices
Any notice under the lease by the tenant © the owner or by the owner
to the tenant must be in writing.

17. Definitions

Contract unit. The housing unit rented by the tenant with assistance
under the program.

Family. The persons who may reside in the unit with assistance under
the program.

HAP contract. The housing assistance payments contract between the
PHA and the owner. The PHA pays housing assistance payments to the
owner in accordance with the HAP contract.

Household. The persons who may reside in the contract unit. The
household consists of the family and any PHA-approved live-in aide.
(A live-in aide is 2 person who resides in the unit to provide necessary
supportive services for a member of the family who is a person with
disabilities.)

Housing quality lards (HQS). The HUD minimum quality
standards for housing assisted under the Section 8 tenant-based
programs.

HUD. The U.5. Department of Housing and Urban Development.
HUD requir HUD requi its for the Section § progrm.
HUD requirements are issued by HUD headquarters, as regulations,
Federal Register notices or other binding program directives.

Lease. The written agreement between the owner and the tenant for the
lease of the contract unitto the tenant. The lease includes the tenancy
addendum preseribed by HUD.

PHA. Public Housing Agency.

Premises. The building or complex in which the contract unit is
located, including commeon areas and grounds.

Program. The Section 8 housing choice voucher program.

Rent to owner. The total monthly rent payable to the owner for the
contract unit. The rent to owner is the sum of the portion of rent
payable by the tenant plus the PHA housing assistance payment to the
OWNET.

Section 8. Section 8 ofthe United States Housing Act of 1937 (42
United States Code 1437f).

Tenant. The family member (or members) who leases the unit from the
owner.

Voucher program. The Section 8 housing choice voucher program.
Under this program, HUD provides funds to an PHA for rent subsidy
on behalf of eligible families. The tenancy under the lease will be
assisted with rent subsidy for a tenancy under the voucher program.
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